

Explosive Ordnance Disposal
Commander Command/Executive Officer Screening Board
Correspondence Submission Information


 (
Record Requirements
FITREP CONTINUITY – No gaps greater than 90 days.
COLOR PHOTO – In current rank with warfare pin (if applicable)
        Submit on NAVPERSFORM 1070/884 (NAVADMIN 103/07)
AWARDS up to date
All FITREPS in the past 5 years MUST be legible
)

====================================================

 (
BOARD Record
 Updates and Letters to the Board President
- Any updates to your record will be submitted as enclosures to a Letter to the Board President.
- Format of the letter is a standard naval letter
- Address the letter to “President, FY
##
 EOD CO/XO Screen Board (Board #
##
)
- PERS 416 can receive letters to the board via Mail, FEDEX, Fax, or Email
)

	Mail
FY## EOD CO/XO Screening Board
Navy Personnel Command (PERS 416)
5720 Integrity Drive
Millington, TN 38055-4160

	FEDEX
FY## EOD CO/XO Screening Board
Navy Personnel Command (PERS-416)
5750 Commitment Loop
BLDG 791 Room D116C
Millington, TN 38055-4130

	FAX
901-874-2759
DSN: 882-2759
	Email
Karen.rublaitus@navy.mil

SUBJ:  FY## EOD CO/XO Board



====================================================

 (
Permanent Record
 Updates
- Sending Letters to the Board via PERS 416 
WILL NOT
 correct your permanent record.  To make permanent corr
ections, send to the following:
)

	FITREPS
Navy Personnel Command (PERS 32)
5720 Integrity Drive
Millington, TN 38055-3200
	Awards
Navy Personnel Command (PERS-313)
5720 Integrity Drive
Millington, TN 38055-3130
	Photos
Navy Personnel Command (Pers-312C)
5720 Integrity Dr.
Millington, TN 38055-3120





Photo Instructions 1



Instructions.doc
NAVADMIN 103/07 released in April 2007 reinstituted the requirement for officers to submit photographs for their permanent service records.  


Although the deadline of 30 September has passed, photos will continue to be filed in officers’ service records as soon as they are received by Navy Personnel Command.  


While there may be limited opportunities for officers to have a photo taken “professionally” by a Navy, Defense Department or commercial studio, there is another way to accomplish this requirement simply and easily, using materials and equipment available within your command (a white board, a digital camera, and a plain wall).  Here's what you do:


1.  Write the required information on a piece of paper, poster board or white board in 2" letters (can be hand-written).  For example:



OFFICER, FIRST M.



LCDR/1234/1310



17 APR 07


2.  Take the white board, poster or paper along with a digital camera and a shipmate into the passageway.  


3.  Stand up against the bulkhead (left shoulder forward), while your shipmate takes your full-length photo.

4.  The requirements for the photograph (per MILPERSMAN 1070-180) include:



a.  Color



b.  Display a full-length, three-quarter view of the member, left shoulder forward;


c.  Plain, flat background to provide sufficient contrast to highlight details of the uniform; and



d.  Be 4 inches in width and 6 inches in height.


5.  Save the picture to your hard drive, then copy and paste it into the submission form (link below).  Type in your info, then print the form with your picture in it and sign. 

6. Mail the completed, signed form to:


Navy Personnel Command


Pers-312C


5720 Integrity Dr.


Millington, TN 38055-3120


7.  About two weeks after mailing your form, you can contact the Navy Personnel Command Customer Service Center to check the status of your photo submission.  The CSC can be reached at 1-866-U-ASK-NPC (1-866-827-5672), or CSCMailbox@navy.mil 

8. Links of interest. 


NAVPERS FORM 1070/884: http://buperscd.technology.navy.mil/bup_updt/upd_CD/BUPERS/FORMS/PDF/N1070_884.pdf

MILPERSMAN 1070-180 can be viewed at:


http://buperscd.technology.navy.mil/bup_updt/508/milpers/1070-180.htm

NAVADMIN 103/07 can be viewed at:


http://www.npc.navy.mil/NR/rdonlyres/00E3245B-E3F1-4299-A4A2-32874BB2DFF1/0/NAV07103.txt
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